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1. OBIIME ITOJIOKEHUS

1.1. Hacrosmee IlonoxxeHue o 3amuTe NepCOHANBHBIX JaHHBIX PaOOTHUKOB MYHHIUIIAIHHOTO
AQBTOHOMHOI'O YUYPEXIEHHs IOIOIHHUTEIBHOr0 oOpa3oBanusl «CIIOPTHBHAS IIKOJIA IO IIAXMaTaM HM.
b. A. KycroBa» (nanee mo tekcty — «Ilonoxenue») pazpaboTano B cootBercTBuH ¢ KoHCTUTYnHEH
PO, ®enepanbubiM 3akoHOM 0T 27.07.2006 1. Ne 152-P3 «O mepCoHANBHBIX NaHHBIX», TPya0BHIM
kozmekcoM Poccuiickoii @enepanun, YecraBom MAY JIO «CII mo maxmaram um. B. A. Kycrosa»
(manee mo TEKCTY — «YUpeKaeHUE).

1.2. Tlox «mepcoHanbHBIMH JaHHBIMHY» PaOOTHHKA MMOHHMaeTCs MH(OpMaius, HeoOXomuMas
Y4UpeXIeHHIO B CBA3M C TPYJAOBHIMH OTHOIICHHSMH M KacarolIascsi KOHKPETHOTO paGOTHHKA, B TOM
qHCIIE ero:

(baMuIEs, UM, OTYECTBO

rofl, Mecs1l, 1aTa ¥ MECTO POXKACHHS

azpec

CeMEHHOE, COIHaIbHOE, HIMYINECTBEHHOE IOJIOKEHHE

oOpa3oBaHue

npodeccus

JOXOIBI

npyrasi ”HopMaIus.

1.3. Ilonx «paGoTHuKOM» B IlONOXEHHM IOHHMAETCs JHLO, COCTOSIIEE B TPYAOBBIX
OTHOLIEHUSX C YUPEKIECHUEM.

1.4. Ilon «n0mMKHOCTHBIMM JUIAMH» B Il0oNI0XKEHHHM MOHUMAIOTCS PaOOTHUKH, COCTOSINHE B
TPYAOBBIX OTHOLIEHHSX ¢ YUPEXKICHHEM H MMEIOIIHE IIPaBoO Ha MOJy4YeHue, o0paboTKy, mepeaady B
npouecce paboTsl MEPCOHANBHBIX NaHHBIX (IUPEKTOP M €r0 3aMECTHTEINH, paOOTHHUK, OTBETCTBEHHBIN
II0 KaZIpOBBIM BOIIpOCaM, OyXrajiTepus, TpeHephI-IPENoJaBaTeNu | ap. ).

1.5. Tlom «rperbumu mmuamu» B IlonoxeHuH noOHMMaOTCS JHOOBIe JMa (pabOTHHKH,
IODHIMYECKHE JIMI@, JOJDKHOCTHBIE JIMIA TOCYNApCTBEHHBIX OpPraHOB H OpPraHOB MECTHOrO
CaMOYIIpaBJIEHHs, MPABOOXPAHHTENBHBIX OPraHOB), HE SIBISIOIIHAECS CTOPOHOW HHIWBHIYAJIbHOIO
TPYAOBOIO JOTOBOPA, 3aKJIIOYEHHOT'O C YUPEXKICHUEM B JIMIIE AUPEKTOPA.

1.6. ITonoxxeHne ycTaHaBIMBAeT NOPSIOK 00pabOTKH MEPCOHANBHBIX JAHHBIX PaOOTHHKOB, HX
npaBa U 003aHHOCTH B 00JIACTH 3aIlMThI NEPCOHANBHBIX JAHHBIX, IOPANOK MEpeAavH IepCOHATBHBIX
JAHHBIX B YUPEXIEHUU M 3a €€ Ipeesbl, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 38 HAPYLICHHE HOPM
[Tonoxenus.

1.7. Ilpu npueme Ha paboTy (IO 3aKITIOYEHUS TPYAOBOTO JAOTOBOpA) pabOTHHK JODKEH OBITH
o3HakomJieH ¢ [lonoxenuem nox pocnucsh B JIucTe 03HaKOMIICHHS.

2. COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. K nepcoHaipHOM NOOKyMEHTaUuH (colepikalleil MepCOHANbHbIE IAHHbBIE) OTHOCITCS
JNOKYMEHTBHI, KOTOpPBIE COJEPXKAaT HHIWBHUAyalbHBIE JaHHbIE O KOHKPETHOM pabOTHHKE M
UCIIOJIB3YIOTCS JOJDKHOCTHBIMH JIMLIAMH TIPH UCTIOJTHEHHH CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEM.

K HMM oTHOCATCS:

1) TOKyMEHTEI, IpEaBABIAEMBIE NIPU TPYAOYCTPOUCTBE Ha pabOTy B COOTBETCTBHM CO CT. 65
Tpynosoro konexca P®:

HacIOPT WM HHOM TOKYMEHT, yIOCTOBEPSIOLINI JINYHOCTD;

TPYJIOBask KHHMXKKa,

CTPaxoBO€ CBHAETEIBCTBO FOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBaHus,

JOKYMEHTHI BOMHCKOTO y4eTa — JijIsl BOCHHOOOS3aHHBIX U JIUII, TIOJIE)KAIUX IIPU3BIBY;

JNOKyMEeHT 00 oOpa3oBaHHM, KBaTH(UKAIMHM HIM HAINYHH CIEHHATBHBIX 3HAHHH — IIpH
IOCTYIJIEHHH Ha paboTy, TpeOYIONIYIO CIIeNHAIBHBIX 3HAHHUM WM CIIEHAILHOM TOATOTOBKH),

HaIpaBJICHUE CITy>XObI 3aHATOCTH

2) XapaKTepHUCTUKH



3) pekoMeHAaTeNbHBIE IUChMa

4) crpaBKH, TOATBEPXIAIONIME MEPHOABI PaboTH y paGoTonareneiél m pasmep 3apabOTHOH
TIUIaTHI |

5) HarpagHble JOKYMEHTHI

6) JTUCTKH HETPYAOCIIOCOOHOCTH

7) MEIULUHCKHE CIIPAaBKH

8) opraHM3alMOHHO-PACIIOPSAUTENIbHBIE JOKYMEHTHI (IIPUKA3bl, PaCIOPSHKEHHs), JIOKAIbHBIE
HOPMATHBHBIE aKTHI, IIEPEYHH, CIIHCKH ¥ MHbIE BHYTPEHHHE JOKYMEHTHI YYpEXIECHUs , COAepKalyue
NepcoHaIbHEIE JaHHbIe pab0THHKOB ((haMUIIHIO, HMSI, OTYECTBO)

9) JOKYMEHTBI, IOATBEP)KAAIONINE Mpe/onaraeMble 1 GaKTHYECKH MOTyYeHHbIE PAOOTHUKOM
JleHexHbIe cpecTBa (MPHKaskl 110 JIMYHOMY COCTaBy O IpHeMe Ha paboTy, o IepeBojie Ha paborTy, o
MOOLIPEHHH )

10) HHBIE TOKYMEHTHI, COZIEpKalllie MEPCOHALHBIE CBEIEHHS O PaOOTHHKAX.

3. OBSI3AHHOCTHU JOJIDKHOCTHBIX JIMI

3.1. Ilpu o0O0pabGOTKE MEPCOHAIBHBIX JAHHBIX pabOTHMKA (MONYy4YEHHMH, XPaHCHHH,
KOMOHHHPOBaHHH, TIepefade HIH JIOOOM JpYyroM HCIOJIb30BaHHE IEPCOHANBHBIX JIaHHBIX
pabOTHHKA), TOJDKHOCTHBIE JIMIA, KOTOPbIE UMEIOT K HUM JOCTYI ¥ HCIOJB3YIOT IPH HCIOIHEHHH
JI0KHOCTHBIX 00S3aHHOCTEH, JOJDKHBI COOMIONATh CleNyIoIe TpeOoBaHMs:

1) 06paboTKa MEPCOHATBHBIX JaHHBIX PaOOTHHMKA MOXKET OCYIIECTBIIATHCS HCKIIOYUTETHHO B
neasix oOecrmedeHusl COOMIONEHUS 3aKOHOB M HHBIX HOPMAaTHUBHBIX IIPABOBBIX aKTOB, CONEHCTBHS
pabOTHHKAaM B TPYHNOYCTPOWCTBE, OOYy4EeHHHM M IIPOJABIXKCHHMH IO CiIyxOe, obecrneyeHus JIMIHON
6e30MacHOCTH PabOTHUKOB, KOHTPOJIS KOJUYECTBA U KaueCTBa BHIIOIHAEMOH paboThl U obecrieyeHus
COXpPaHHOCTH MMYILECTBA;

2) BCe IEpCOHANBHBIE JAHHBIE paOOTHHUKA CIEYET II0JIy4aTh Y HETO CaMoro.

Ecnu nepcoHabHble JaHHbIe pabOTHHKA BO3MOXKHO MOJTYyYHTh TOJIBKO y TPEThEH CTOPOHBI, TO
paGOTHHK J0KeH OBITH yBeIOMIIEH 00 9TOM 3apaHee (He Mo3jHee 4eM 3a 3 pabodux [Hs) U OT HEro
JIOJDKHO OBITH IOJYYEHO MUCBMEHHOE COIJIacHe.

JIOXKHOCTHBIE JIMIIA JOJDKHBI COOOIMUTE pabOTHHKY O LENAX, IPEANOIaracMblX HCTOYHUKAX U
crnocob6ax IOMyYeHHs IIEPCOHATBHBIX JAaHHBIX, a TAaKXKE O XapakTepe IOMIeXallUuX IOITyICHHIO
IEPCOHANBHBIX JAHHBIX M IOCIEACTBHAX OTKa3a pa0OTHHKAa [aTh NMHCBMEHHOE COTJIaCHe Ha HX
MOJTyYCHHE;

4) NOMKHOCTHBIE JIMIAa HE BIpaBe IIONy4aTh M 00pabaThiBaTh MEPCOHAIbHBIE IaHHBIC
pabGOTHHKA O €T0 MOJUTHYECKHX, PETTUTHO3HBIX U HHBIX YOEXKICHUAX U YaCTHOU JKU3HH;

5) IOKHOCTHBIE JIMIIa HE BIOpaBe MONy4aThb M 00pabaThiBaTh II€PCOHAIBHBIC IaHHBIC
pabOTHHKA O €ro WIEHCTBE B OOINECTBEHHBIX 0OBEIHMHEHHAX UIIH €r0 MPO(COIO3HOM AeATEIBHOCTH, 32
HCKITIOYEHHEM CIIydaeB, HEOOXOOMMBIX Ui DeIleHHs Bompoca o0 YBOJbHEHMH PabOTHHKOB IIO
OCHOBAHHSM, TIpelyCMOTPEHHBIM ITyHKTaMHu 2, 3 1 5 yactu nepoii cratby 81 Tpymosoro konekca PO;

6) NIpY NPUHSATHH PELICHHH, 3aTParMBaIOIINX MHTEpPEChl pabOTHMKA, JOJDKHOCTHBIE JIHLA HE
BIIpaBe OCHOBBIBATHCS HA INEPCOHANBHBIX JAHHBIX PaOOTHMKA, MOJYYEHHBIX MCKIIOYHTEIBHO B
pe3yJbTaTe UX aBTOMAaTH3HPOBAaHHON 00PabOTKH MM 3JIEKTPOHHOTO IOJTyYSHHS.

4. IPABA PABOTHHUKOB

4.1. PaGOTHHMKH, TPEIOCTAaBHBIIME IODKHOCTHBIM JIMIIAM IIEPCOHAbHBIE JaHHBIC, UMEIOT
NpaBo Ha:

CBOOOAHBIA OECIUIATHBIM JOCTYN K CBOMM IIE€pCOHAJIBHBIM JaHHBIM, BKJIIOYas IPaBO Ha
MOJyYeHHe KOMHUM JIF000i 3aIKcH, coep)kalielt IepcoHaIbHbIE JaHHbIE paOOTHHKA, 32 HCKIFOYCHHEM
CIly4aeB, IPeAyCMOTPEHHBIX (penepabHBIM 3aKOHOM; '

oIpeieNieHHe CBOUX MPEICTaBUTENEH A 3aI[UThl CBOUX IEPCOHANBHBIX JaHHBIX;
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JOCTYI K OTHOCSIOUMCSH K HHM MEIWUUHCKMM JaHHBIM, 3a(QUKCHPOBAaHHBIM B JIMYHBIX
MEIUIMHCKAX KHIDKKaX paOOTHUKOB M 3aKIIOYCHUSM, BBIIAHHBIM [0 MTOTaM IPOXOXKICHHUS
MEIUIIHHCKUX KOMHUCCHH;

TpeboBaHHEe 00 HCKIIOYEHHH WJIM HMCIPABICHUHM HEBEPHBIX HJIM HEMOJIHBIX MEPCOHAJIBHBIX
NaHHBIX, a TaKkKe JaHHbIX, OOpabOTaHHBIX C HapylmieHHeM TpeOoBaHHi JIEHCTBYIOLIETO
3aKOHO/IaTeJIbCTBA.

ITpu oTKa3e JOIKHOCTHBIX JIMI HCKIIIOYUTH HITH UCIIPABUTH NEPCOHATBHBIE TAaHHBIE PAOOTHHKHU
HMEIOT IIPaBO MOJATh 3asBJICHHE OTUPEKTOPY YUYPEXKIEHUS O CBOEM HECOTJIaCHH ¢ COOTBETCTBYIOLIMM
000oCHOBaHHEM Takoro Hecornacus. IlepcoHanbHbIE TaHHBIE OI[EHOYHOTO XapakTepa (Comep alnuecs,
HalpyMep, B XapaKTEPUCTHKE, AaTTECTAlMOHHOM JIMCTE) pabOTHUKH HMEIOT IPaBO JOMOJHHUTH
3asBJIEHHEM, BBIPAXKAIOIMINM €r0 COOCTBEHHYIO TOUKY 3pPEHHS;

TpeboBaHHEe 00 M3BEIICHHUM YUPEKICHHEM BCEX JIHMI[, KOTOPHIM paHee ObUTH COOOIIEHBI
HEBEPHBIE WJIM HENOJHbIE NEPCOHAIBHBIE NaHHBIE PaOOTHHKOB, 000 BCEX IIPOH3BEAEHHBEIX B HHX
HCKJIIOYEHHX, HCIIPABJICHUSAX WU JOMOJHEHUSX;

obanoBaHHE B CyZ JIIOOBIX HENPAaBOMEPHBIX NEHCTBUI WM Oe3neHCTBUS YUpexIeHHs MpU
00paboTKe U 3aIIUTe UX MEPCOHAIBHBIX AaHHBIX.

S. IIOPAAOK CbOPA U TEPEJAYU TIEPCOHAJIBHBIX TAHHBIX

5.1. JIomKHOCTHBIE JHMI]A HMMEIOT IpaBO MOJIydYaTh TOJBKO TE€ IEPCOHAJBbHBIC TaHHBIE
paboTHHKA, KOTOPBIE HEOOXOAUMBI IS BHITOJTHEHHSI KOHKPETHBIX TPYAOBBIX (QYHKIIHIA.

5.2. JIOMKHOCTHBIE JMLIa HE BIpaBe 3alpaliuBaTh HHPOPMALMIO O COCTOSHHUH 3J0POBBS
paboTHHKA, 32 MCKIIOYEHHEM TeX CBEICHHi, KOTOpBIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH
BBIIOJTHEHUS! pabOTHUKOM TpynoBOoH (GYHKUMH (HampuMep, NpPH PpEUIeHHH BOIpoca O MeEpeBole
paboTHHKAa Ha JIPYTyI0 JOJDKHOCTH (paboTy) MpH HAJIMYMHU MEOUIIMHCKOTO 3aKJIIOYEHHUs, AAIOUIETO
OCHOBAHHSA IOJIaraTh 0 HEBO3MOXXHOCTHU BBIIIOJHEHUS! paOOTHUKOM TPYIOBO#M (PYHKIMH Ha yCIOBHUSX,
IPELyCMOTPEHHBIX TPYIOBBIM 1I0TOBOPOM).

5.3. JlomxHOCTHBIE JMIA, MOJy4yalollWe IEepCOHAJbHbIE MAaHHblE paboTHHKA, OO0sS3aHbI
cobmonaTh peXXuM CeKpeTHOCTH (KOH(UAEHIMANBHOCTH). JlaHHOE MOJIOKEHUE HE PaclpOCTpaHAeTCs
Ha OOMEH NepCOHAIbHBIMH JaHHBIMH paOOTHUKOB B MOpPSAKE, YCTAaHOBICHHOM (enepalbHbIMU
3aKOHaMH.

5.4. JIOIKHOCTHBIE JIMIIA HE HMMEIOT IIpaBa cooOINaTh NMEpCOHaNIbHBIE NaHHBIE pabOTHHKA
TpeThell CTOpoHe 0Oe3 NMHUCHMEHHOro coriacusi paboTHHKa, 3a HMCKJIIIOYEHHEM CIydaeB, KOTAa 3TO
HEoOXOMMO B LIEJSIX IPENYNpPEXICHUS yrpo3bl XKH3HH U 30POBbIO pabOTHHKA, a TaKXKe B ClIydasx,
YCTaHOBJIEHHBIX (enepanbHbMU 3akoHamH (TpynoBeiM koxekcom P®, HanoroBemM konekcom PO,
®enepanspiMu 3akoHaMu «O cratyce cyneit B Poccuiickoit @enepanuny, «O mumumumy, «O
dbenepanbHoll cimyx6e Ge3omacHOCTHY, «O mpokyparype Poccuiickoit @enepamuuy, «O 3amuTe npas
IODHIMYECKUX JIMIl M WHAWBHIYAIBHBIX INpeNNpUHUMATENeHd MpH NpPOBEIEHHUH TOCYAApCTBEHHOIO
KOHTpOJIs (Haa3opa)» U Ap.), NpeayCMaTpHUBAIOIIUMH MIPABO JOJDKHOCTHBIX JIMIl KOHTPOJIHUPYIOIIUX U
NIPaBOOXPAHUTENBHBIX OPraHoB 3amlpaimuBaTh Yy paboromaTeneii B yCTaHOBIEHHOM TOpPSIKE
JOKYMEHTBI, COiepXKalllie MepCOHANbHbBIE JaHHbIE pa0OTHHKA, - B IEJIAX HCIIOJHEHHS BO3JIOXKEHHBIX
Ha HUX (enepanbHBIMH 3aKOHAMH 00s13aHHOCTEH.

6. IPABIJIA XPAHEHUSA JOKYMEHTOB, COAEPKAIIIUX ITEPCOHAJIBHBIE
JAHHBIE

6.1. JInunsle fena M TpyOOBblE KHUXKKH PabOTHHKOB XpaHATCS B METAUIMYECKHX IIKadax,
cerdax, UMEIOLIUX HAIEHKHBIE 3allOPHI.

6.2. JluuHple Jnena NPEAOCTABISIOTCS B paclHOpsHKEHHE MOJDKHOCTHBIX JIMI[  JIMIIb B
CIIEYIOIUX CITydasx:

HE00X0IUMOCTH O(hOPMIIEHHS HAarPaJHbIX TOKYMEHTOB;

(GOopMHpPOBaHHUS CTATHCTHYECKHUX JAHHBIX;
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DO TTIEES KT TTTEC TR
H TpE SEIESES SsencTsismcd  DSI0MOUMH  IMPEKTopa YUpekIeHMs WM paboTHHKA,
OTBCTCTECESINTD 3E SRIPDUSEE SOMPOCEL

635, Toyamese: ssmsws PESOTEEKOS MOTYT NPEIOCTABISTHCS CIELHATHCTOM, OTBETCTBEHHBIM
32 KAZDOSSEE SONDNCEL Tpw ScoONOIMMOCTH NPOBEPKH JAHHBIX O TEKYINEM TPYAOBOM CTaXKe
paboTHEEDS NS pEmEEES SONPOCOS O MNPABHIBHOCTH HMCYHCIICHHS TPYZOBOTO CTaXa JUIs
CXKEMECTIR0E SEINNETS 38 SEICTVTY JCT.

6.4 e wemsmmscEme KEWAKH MOTYT NPEJOCTABIISIOTCS pabGOTHUKAM TSt IPOXOXKICHHS
MEIHIHECEEY SIMSCCES

65 Msfopwames D0 ySSTY ABWKEHHS TPYIOBBIX M MEIUIMHCKHMX KHIDKEK 3QHOCHTCS B
CHCHHATEERE EYPEEIS

4 & OTBETCTBEHHOCTS 3A HAPYIIEHME INOJIOKEHUS

JomsmocTsssc mmma swEOBHNC B HapylleHWH [IOJIOXEHHS, HeCYT JHCLMILUTHHAPHYIO,
AIMHHECTDETESSIS). IPESISSCKO-NPABOBYI0 WIH YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
Tpynossn wsozescose PO, Komexcom Poccuiickoit ®egepaupu 06 aJIMUHUCTPATUBHBIX
NpaBoHapymcHEmEsx. ¥ rososssae xozexcoM Poccniickoii Deneparun.
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